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Council Policy 
 

 

COUNCIL POLICY 
 
 DATE PROPOSED:   20 April 2017 
 
 AUTHOR AND POSITION:  Matthew Gilfellon – Chief Executive Officer 
 
 
3.11 FREEDOM OF INFORMATION STATEMENT 
 
This information statement is published by the Dumbleyung Shire Council in accordance with the 
requirements of the Freedom of Information Act 1992 Part 5, Section 94. 
 
The Dumbleyung Shire Council is pleased to comply with the legislation and welcomes enquiries. 
 
The public will be informed of the existence of the Information Statement at least every 12 months. 
 
1.  Structure and Functions of Council 
 
The Shire of Dumbleyung is constituted under the Local Government Act 1995 as amended and is 
empowered by the said Act to carry out the functions of a municipality as stated in the Act. 
 
Council consists of nine Councillors who elect a Shire President.  Full Council is the decision making 
body on all policy matters. 
 
Ordinary meetings of the full Council are held on the third Thursday of each month at 2pm with the 
following exceptions: 
 

• The December Council meeting commences at 3pm as per Council Policy – Council Meeting 
Commencement Time. 

• There is no Council meeting held in January unless necessary as per Council Policy – Council 
Meetings in January. 

 
Members of the public are welcome to attend as observers. 
 
2.  Standing Committees 
 
Council have the following Committees: 
 

• Finance and Audit Committee 
• Works and Engineering Committee 
• Designated Staff Committee 
• Town Planning, Heath and Building Committee 
• Kukerin Townscape, Tourist and Tidy Towns Committee 
• Kukerin Sewerage Scheme Committee 
• Historical Committee 
• Dumbleyung Hospital Watch Committee 
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3.  Advisory Committees 
 
Council have established the following advisory Committees and have delegates to them: 
 

• Local Emergency Management Committee 
• Bush Fire Advisory Committee 
• Robert and Daphne McIntyre Award Advisory Committee 

 
4.  Working Parties and Groups 
 
Council have delegates to the following community and regional groups: 
 

• Central Country Zone WALGA 
• WALGA, annual and other conferences 
• Regional Road Group Lakes Sub-Group 
• Stubbs Park Board of Management 
• Nenke Park Board (Kukerin Agricultural Society) 
• School Bus Committee (Dumbleyung and Kukerin) 
• Rye Grass Toxicity Committee 
• Land Drainage Advisory Working Group 
• Rural Water Council Committee 
• Local Government Grain Freight Group 

 
5.  Council Agendas and Minutes 
 
Agendas of all full Council meetings are available to those who attend Council meetings and the 
Minutes of the meetings are available for public inspection at the Shire Office and can also be 
subscribed to annually. 
 
6.  Delegation of Authority 
 
The Chief Executive Officer and other Shire officers have delegated authority from Council to make 
decisions on a number of specified administrative and policy matters.  These delegated authorities are 
listed in Council’s Policy Manual and are reviewed periodically by Council. 
 
Council makes decisions which direct and/or determine its activities and functions.  These decisions 
include the approval of works and services to be undertaken and the resources which are to be made 
available to undertake such works and services. 
 
Decisions are also made to determine whether or not approvals are to be granted for applications 
from residents and others for various forms of development.  These decisions are in accordance with 
legislative requirements of ordinary business of Councils, as per the Local Government Act 1995. 
 
7.  Statement of Objective 
 
The Shire of Dumbleyung is devoted to providing high quality services to the community via the various 
service orientated programs that it has formulated, listed under Section 9. 
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8.  Mission Statement 
 
The Council will strive to provide the community with the necessary services and facilities to meet the 
needs of the residents that will enable them to enjoy a pleasant and healthy way of life. 
 
9.  Services to the Community 
 
Full Council makes decisions on policy issues relating to services that are provided for members of the 
public.  The services Council currently provide include the following: 
 

• Roads/footpaths/kerbing/drainage/bridges 
• Traffic Control 
• Refuse collection and disposal 
• Recycling Service 
• Parks, gardens and reserves 
• Community halls 
• Community recreation grounds and pavilions 
• Child health and medical services 
• Animal control 
• Fire protection and prevention 
• Environmental health 
• Street lighting 
• Litter bins 
• Public conveniences 
• Playground equipment 
• Library facilities 
• Building controls 
• Planning controls 
• Health controls 
• Community housing 
• Caravan parks 
• Standpipes 
• Noxious weeds and vermin control 

 
10.  Public Participation 
 
10.1 Council Meetings 
 
Members of the public have a number of opportunities to put forward their views on particular issues 
to Council. 
 

• Elected Members 
Members of the public can contact their elected members of Council to discuss any issue 
relevant to Council. 

 
• Written Requests 

A member of the public can write to Council on any Council policy, activity or service. 
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• Deputations 
With the permission of the Shire President, a member of the public can address the Council 
for a period of time determined by Council on any issue relevant to Council. 

 
• Written Petitions 

Can be addressed to Council on any matters within Council’s jurisdiction. 
 

• Presentations 
Can be made to Council, where prior notification has been given to Council and approval 
received, on any issue relevant to Council. 

 

• Question Time 
Members of the public can attend monthly full Council meetings and pose questions during 
public question time as provided for in the Standing Orders. 

 
10.2 Community Consultation 
 
The Dumbleyung Shire Council consults with its residents on particular issues which affect them.  The 
following is an example: 
 
Bushfire Fire Break Order 
A survey/questionnaire was sent to all rural landholders to obtain their view on voluntary/compulsory 
firebreaks, before setting the 1994-1995 regulations. 
 
11.  Access to Council Documents 
 
11.1 Documents available for Inspection 
 
In accordance with Section 5.94 of the Local Government Act 1995, the following documents are 
available for public inspection at the Council office free of charge or can be viewed on Council’s 
website.  Members of the public may purchase copies of these documents at the current rates as 
charged by Council for photocopies: 
 

• Council Minutes 
• Policy Manual 
• Annual Council Budget 
• Annual Report 
• Council Local Laws 
• Allowances and Benefits 
• Rates Book and Property Register 
• Electoral Roll 
• Register of public streets and roads 
• Local Government Act 
• Vouchers and payments 
• Code of Conduct 
• Register of Financial Interests 
• Schedule of Fees and Charges 
• Plan for the Future 
• Minutes of Electors Meeting 
• Notice papers and Agendas 
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Section 5.95 of the Local Government Act 1995 provides that certain information is excluded from 
public inspection. 
 
Requests for other information not included in Clause 11.1 above, will be considered in accordance 
with the provisions of the Freedom of Information Act 1992.  Under this legislation an application fee 
and a search fee must be submitted with the completed request application form unless the 
information requested is personal information about the applicant or the applicant has been granted 
an exemption. 
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Freedom of Information – General Information 

1. FOI Operations 

It is the aim of the Shire of Dumbleyung to make information available promptly and at the least possible 
cost, and whenever possible documents will be provided outside the FOI process. 

If information is not routinely available, the Freedom of Information Act 1992 provides the right to apply for 
documents held by the Shire of Dumbleyung and to enable the public to ensure that personal information in 
documents is accurate, complete, up to date and not misleading. 

2. FOI Applications 

Access applications have to – 

• Be in writing; 
• Give enough information so that the documents requested can be identified; 
• Give an Australian address to which notices can be sent; and 
• Be lodged with any application fee payable 

Applications and enquiries should be addressed to the Chief Executive Officer or telephone  (08) 9863 4012. 

Chief Executive Officer 
PO Box 99 
DUMBLEYUNG WA 6350 

 

Applications will be acknowledged in writing and the applicant will be notified of the decision within 45 
(calendar) days. 

It should be noted that some documents are for viewing only and documents cannot be copied which 
would breach the Copyright Act 1968. 

Application forms are available at the Council Administration Building at Harvey Street, Dumbleyung. 

Applications will be acknowledged as received and dealt with as soon as possible within the permitted period 
of 45 days of the Shires receipt of the properly completed Freedom of Information Request form, or written 
application, together with the application and search fees in accordance with the schedule attached (if 
required). 

Further information regarding FOI can be obtained from the Office of the Information 
Commissioner: 

Albert Facey House 469 
Wellington Street 
Perth WA 6000 
Tel: (618) 6551 7888 
Fax: (618) 6551 7889 

 
Email: info@foi.wa.gov.au 
Website: http://www.foi.wa.gov.au/dnn/home.aspx 

mailto:info@foi.wa.gov.au
http://www.foi.wa.gov.au/dnn/home.aspx
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3. Amendment of Council Records 

Section 45 of the FOI Act gives an individual the right to apply for amendment of personal 
information about the person contained in a document of a government agency, if the 
information is inaccurate, incomplete, out of date or misleading. 

All applications of this nature must be in writing and contain: 

a. details of the information to be identified; 
b. details of the matter that is believed to be inaccurate, incomplete, out of date or 

misleading; and 
c. reasons for the belief. 

4. Access Arrangements 

Access to documents can be granted by way of inspection, a copy of a document, a copy of an 
audio or video tape, a computer disk, or a transcript of a recorded, shorthand or encoded 
document from which words can be reproduced. 

5. Notice of Decision 

As soon as possible, but in any case within 45 days the applicant will be provided with a 
notice of decision which will include details such as: 

• the date which the decision was made; 
• the name and the designation of the officer who made the decision; 
• if the document is an exempt document, the reasons for classifying the matter exempt; 

or the fact that access is given to an edited document; and 
• Information on the right to review and the procedures to be followed to exercise those rights. 

6. Refusal of Access 

Applicants who are dissatisfied with a decision of the agency are entitled to ask for an internal review 
by the agency. Application should be made in writing within 30 days of receiving the notice of decision. 

Applicants will be notified of the outcome of the review within 15 days. 

If the applicant disagrees with the result the applicant can apply to the Information Commissioner 
for an external review, and details would be advised to applicants when the internal review 
decision is issued. 

7. Freedom of Information Charges 

A scale of fees and charges are set under the FOI Act Regulations. Apart from the application 
fee for non-personal information all charges are discretionary. The charges are as follows: 

Type of Fee 
• Personal information about the applicant no fee 
• Application fee (for non-personal information) $30.00 

 
Type of Charge 

• Charge for time dealing with the application (per hour, or pro rata) $30.00 
• Access time supervised by staff (per hour, or pro rata) $30.00 
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• Photocopying staff time (per hour, or pro rata) $30.00 
• Per photocopy .20 cents 
• Transcribing from tape, film or computer (per hour, or pro rata) $30.00 
• Duplicating a tape, film or computer information Actual Cost 
• Delivery, packaging and postage Actual Cost 

 
Deposits 

• An advance deposit may be required of the estimated charges 25% 
• Further advance deposit may be required to meet the charges for 

dealing with the application 75% 
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Appendix 1– Application for Access to Documents 

SHIRE OF DUMBLEYUNG 

(under Freedom of Information Act 1992, Section 12) 

DETAILS OF APPLICANT: 
Surname:...................................Given Names:.............................................................................….. 

 
Australian  Postal Address:..........................................................................................................…..... 

 
Post Code:.................................Telephone Number(s):..........................................................…........ 

 
If application is on behalf of an organisation 

 
Name of Organisation/Business:.................................................………………………………………... 

 
DETAILS OF REQUEST: Personal Documents Non-Personal Documents (Please tick) 

 
I am applying for access to document(s) concerning........................................................................ 

 
...................................................................................................................................................... 

(If space provided is not sufficient, please attach details on a separate sheet.) 
 

FORM OF ACCESS: 
I wish to inspect the document(s) 

 
YES 

 
NO 

 
(Please 

I require a copy of the document(s) YES NO circle) 

I require access in another form 
(appropriate answer) 

YES NO  

 
(specify)............................................................................................................................................... 
FEES AND CHARGES: 
Attached is a cheque/cash to the amount of $............., to cover the application fee. I understand that before I 
obtain access to documents, I may be required to pay processing charges in respect of this application, and 
that I will be supplied with a statement for charges if appropriate. In certain cases, a reduction in fees and 
charges may apply - see SECTION ON FEES AND CHARGES on the back of this form. If you consider you are 
entitled to a reduction, submit a request with copies of documents which address the criteria on the back of 
this form and support your application for a fee reduction. 
I am requesting a reduction in fees and charges  YES    NO  (Please tick ) 

 
APPLICANT’S SIGNATURE:..............................................Date:........................................................... 
-------------------------------------------------------------------------------------------------------------------------------- 

(Office Use Only) 
FOI Reference Number:...................................... 

 
Received on :............../......................../..............Deadline for response:........../............../.............. 

 
Acknowledgment sent on .........../..................../.......... 
Proof of Identity (If applicable) Type:................................. Sighted:..................................... 
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